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DISTRICT V – 

ATHLETIC TRAINING STUDENT 

LEADERSHIP COUNCIL

ORAL PRESENTATION
GUIDELINES & RECOMMEDATIONS

Oral presentation sessions are scheduled for 15 minutes.  This 15-minute time period should consist of a 10 to 12 minute oral synopsis, with the remaining 3 to 5 minutes reserved for the moderator to ask for questions from the audience.  If your oral synopsis passes the 10-minute duration the moderator will give you a 2-minute warning.  Therefore, please limit the synopsis to the most important aspects.  Specific details are usually addressed during the audience question period.  Practice delivery of your presentation numerous times to insure correct timing.  A Speaker Ready room will not be available at the Symposia location. 
Helpful Hints
· Stick to 1 style: backgrounds, graphics, color schemes, animations

· Dark background with light text works best

· Keep text short, focus should be what your are saying.
· Don’t read your slides, or speak too fast.
· Don’t use small (< 24 pt) fonts because it’s hard to read

· Use only two fonts

· DON’T UPPERCASE EVERYTHING!

· Don’t overuse “bells and whistles”. “Dims” for old points is alright
· Remember constant mouse clicking is distracting
· Put text on left; graphics on right

· Convey data graphically

· Accompany graphics, figures and tables with bullet-point text that emphasize key points or numbers
· Use clip art carefully
· Leave wide margins

· Use a pointing device if possible or on-screen pen.
· Make sure your voice can be heard at that back of room.  If a microphone is provided use it. 

· During the question period please repeat the question prior to answering. 
